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CHINH SACH XA HQI ‘Pic lap - Tw do - Hanh phiic

86: H#F)L/NHCS-QLN Ha Noi, ngay 8 thang 11 nim 2016
V/v huéng dan ban giao du ng ho
bd di khoi dja phuong noi vay von

Kinh guri: - S¢ giao dich Ngén hang Chinh sach x4 héi;
- Chi nhanh Ngan hang Chinh sach x& hdi c4c tinh, thanh phé.

Tiép theo van ban s6 4421/NHCS-QLN ngdy 31/12/2014 vé viéc ra soat, xur
1y ng ctia ho vay vén bo di khéi noi cur trd, nay Tong Glam d6c Ngan hang Chinh
sach x& héi (NHCSXH) hudng din ban giao du ng d6i v6i h bd di khoi dia
phuong noi vay von nhu sau:

1. Poi twgng h{ vay ban giao
H¢ vay vbn bo di khéi dia phwong noi vay vén, hién dang sinh séng én dinh
va cu tri hgp phdp tai mot dia phuorng khac (trong nudc) do NHCSXH noi cho vay

khac phuc Vi h$ vay nhan ng nhung vi kh6 khin chira trad ng hodc méi tra mét phan
ng; ¢6 nhu cau chuyén ng v& NHCSXH noi dang sinh séng va cu tri hop phap.

2. Thu tuc ban giao

- Buée 1: NHCSXH noi hp vay chuyén den (sau day goi 1a NHCSXH nhin ban
giao) phbi hop véi t6 chirc Hoi, Trudng thén, T4 trudng T Tiét kidm va vay von (To
TK&VV) (néu ¢6) noi h{ vay dang sinh sbng va cur tra h0p phéap hu.'o’ng din ho vay viét
Glay dé nghi ban giao dv ng theo miu 01/BGDN, c6 xac nhén cua Uy ban nhan dan
cap x3 va NHCSXH nhéan ban giao gii NHCSXH noi hd d3 vay von (sau day goi la
NHCSXH ban giao). _

- Bwée 2: NHCSXH ban giao thye hién

+ Ra soét toan by cac hd vay cé G1ay dé nghl ban giao du ng, trucmg hop
moén vay con RPA va khich hang con s6 du Tién gui khdng ky han, don vi thyc
hién déng tai khoan Tlen giri khong ky han cia T vién to TK&VYV, dong thoi
trich tién tir RPA va sb tién cia khach hang khi déng tai khoan (gbc va 13i) dé thu
181, thu ng cdc mén vay.Viéc déng tai khoan Tién giri khong ky han cua khach
hang (dugc thye hién tai chitc ndng: Core/ Transaction Entry/ Dich vu tai khoan/
Dong tai khoan).

+ Lap Sao ké du ng ban giao theo miu 02/BGDN (02 lién).

+ Lap Danh muc hé so ban giao theo miu 03/BGDN (02 lién).

+ K¢ ngang Phén theo ddi cho vay, thu ng trén Thé luu, Sé vay vbn, Hop
ddng vay vén va ghi “Ban giao du ng hd di khéi dia phrong noi vay vén, du no dén
ngay../.../... trong do6 ng trong han, qua han, ng khoanh, 13i da thu, 13i phai thu” sau
d6 ké todn ky va ghi 18 ho tén, Giam dbc ky tén, déng déu.



+ Photo toan bé hd so phép 1y, hd so vay vén. Gidm dbc NHCSXH ban giao
ky tén déng ddu x4c nhdn “Sao y ban chinh” trén timg hd so, sip xep hd so theo
dang thir tiy Danh muc hd so ban giao va Sao k& du no ban giao.

+ Lap Bién bén ban giao du ng theo mau 04/BGDN (02 lién).

+ Ky vio bén giao cic mAu 02/BGDN, 03/BGDN, 04/BGDN giri NHCSXH
nhan ban giao 02 lién kém hd so Photo.

+ Thye hién c4c thi tyc dua thanh vién ra khéi T6 TK&VV theo quy dinh.

+ Thuyec hién trén hé théng Intel[ect: Chuyép POS moén vay ban gi’ao (Tai chirc
ning: Lending/ Transactiop/ ThaX do6i thdong so khoan vay/ Thax d6i m3 POS).
Truong hop mén vay ¢6 gan mé to thuc hién g& mén vay ra khéi to trude khi thyee
hién chuyén POS mén vay (tai chirc nang: Lending/ Transaction/ Thay ddi thong sb
khoan vay/ Thay d6i m td).

But to4n hach toan tir dong

S tién gbc

{ Nog TK 9910997042 - Hoat déng thanh toan lién POS trong NHCSXH (Interpos)

C6 TK Cho vay (thich hgp)

S4 1ai chua thu duge

No TK 9641017042 -TK Bbi tmg 14 cho vay chua thu du'qc ng thong thuorng

{ C6 TK 9541017045 - TK L chura thu dugc.
- Beée 3: NHCSXH nhéin ban giao thire hién

+ Tiép nhén, kiém tra hd so ban giao du ng dang, di theo Sao k& du ng ban
giao, Danh myc hd so ban giao.

+ Thuc hién cdc thi tuc két nap thanh vién vao TS TK&VV theo quy dinh.

+ Thuc hién trén hé théng Intellect: Thay dbi dia chi (Pia chi 1) gﬁa khach
hang theo dia chi méi tai chic ning (Core/ Relationship Setup/ Duy tri moi lién he/
Thay doi chi tiét Tén/ Dia chi/ Thyc hién). Trudong hop mén vay c6 gin mi t6 thyc
hién gin mén vay vao To TK&VV mdi tai chic ning (Lending/ Transaction/ Thay
ddi théng sb khoan vay/ Thay dbi m ).

But toan hach toan tu dong

Sé tién gbc

Ng TK Cho vay (thich hop)

{ C6 TK9910997042 - Hoat déng thanh todn lién POS trong NHCSXH (Interpos)

S 14i chura thu dugc:

No TK 9541017045 - TK L3i chua thu duoc

C6 TK 9641017042 - TK Déi tmg l4i cho vay chira thu duroc no théng thuong

+ Ky vao bén nhén ban giao va giri NHCSXH ban giao 01 lién cic méu
02/BGDN, 03/BGDN 04/BGDN.

+ Dbi véi nguon vbn dia phuorng sau khi thu ng NHCSXH nhén ban giao thyc
hién chuyén tra s tién thu no goc vé NHCSXH ban giao.



3. Luru trir ho so ban giao

+ Péi véi NHCSXH ban glao Sau khi thuc hién cac cong viée tai Budce 2,
khoén 2 van ban nay, b phin Ké toan thuc hién tach hd so cho vay cia hf co du
ng ban giao kém Bién ban ban giao, Sao k& du ng ban giao, Danh muc hd so ban
giao, Gidy d& nghj ban giao du ng, Bang ké mon vay chuyén di/nh4n vé& (LEND- 13)
luvu trir dong tap chimg tir nhu d6i v6i khoan vay tét toan ng thong thudng.

+ Pb6i véi NHCSXH nhén ban giao: Thyc hién luu trit hd so cho vay nhan
ban giao theo quy dinh hig¢n hanh va déng tip chung tir Bang ké mon vay chuyén
di/nhan vé& (LEND-13).

4. Bao cio

binh ky vao thoi diém 30/6 va 31/12 hang nam Phong giao dich NHCSXH thong
ké gt tinh, tinh tdng hop giri Héi s& chinh Két qua thuc hién ban giao du ng theo mau
05/BGDN.

5. T6 chirc thye hién

- Giam d6éc NHCSXH céc cép béo cdo Ban dai dién Hoi ddng quan tri cung
cp de trién khai thyc hién c4c ni dung vin ban nay.

- Hoi s& tinh NHCSXH d6n dbc, kiém tra, giam sat thyc hién ban giao, nhin
ban giao du ng ciia cac Phong giao dich tryc thude.

- Van ban niy c6 hiéu Iyc thi hanh ké tir ngay 01/12/2016.

Nhén duoc vin ban ndy yéu ciu chi nhanh NHCSXH cac tinh, thanh phé, S¢

giao dich trién khai thyc hién. Qu4 trinh thwc hién néu cé vuong méc phan 4nh vé
Hbi s chinh (qua Ban Quén 1y va xit Iy ng rii ro) d& xem xét, giai quyet / AA/

Noi nhin: | KT, T(‘)NG GIAM POC
- Nhu trén;

- Téng Giém déc;

- Truémg Ban kiém soit;

- Céc Phé Tong Giam dbc, KTT;
- Cac Ban CMNV vy tai HSC;

- TTDT, TTCNTT;

- Luu: VT, QLN.

Nguyén Vin Ly



i ) Méu 56 01/BGDN
CQNG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Ty do - Hanh phiic

GIAY PE NGH] BAN GIAO DU NQ
Kinh giri: Uy ban Dhan XA (1).....cceeveereeeerreeeseesereeseossssevessens
Ngén hang Chinh sach X8 h0i (2).....coveviiner .
Ngén hang Chinh sich x8 hdi (3.,

TeN t01 1Ar....coiniiiieeee e ;Sinh ngdy......[...../.........
S6 CMND(ho chiéu/ thé cin cudc CONG dAN)....viiriirrierrrieeennieererneeeeeeeeeeeeeas
cép ngay ...... / ..... [eererrennen s DOE CAP..eovoreereeeeerree et ssseaetsessstseeseesssssssemseeseeseneees

Téi lam don nay xin trinh by ndi dung sau:
Gia dinh t6i c6 vay vOn tai NHCSXH...........coovemrereeerersressseesresssssssesessssens
- Chuong trinh...cc , ME mOn vay .....coceecnvvrcniieeeennenns ;

Téng sb ng con phai tra ngan hang dén ngay ..... ovied ererennne. A ddng,
trong do: g6C.......veeuvrerrenenns R L O ;

T6i 12m don ndy d& nghi NHCSXH va céc co quan chirc ning chuyén du ng cia
t61 dén NHCSXH noi cu tra RIEN 1AL e
va trich tién tir tai khoan Tién gm khong ky han ctia t6i (néu c6) dé tra no (gbc,
14i), ddng thoi déng tai khoan Tién giri khong ky han trude khi chuyen ng.

T6i cam két chiju trach nhiém thanh toan diy di toan bd sb tién gbc va 13i phat
sinh ctia cac khoan vay néi trén cho NHCSXH huyén .........cocoveeevrevevirncsorinne
........ ,Ngay... thang,......na'm........

Khich hang vay von
(Ky tén, hodc diém chi)

PHAN XAC NHAN CUA UBND CAP XA

Hb c6 tén trén dang cu tri hop phép tai: T L LT L Lo P T PP PPPTP PO
UBND XA
(Ky tén, dong dau)
NHCSXH NHAN BAN GIAO NHCSXH BAN GIAO
(Ky tén, dong dau) (Ky tén, dong dau)

o

Ghi chii : (1) UBND xa noi hj vay dang cw tri, (2) NHCSXH noi hg vay dang cw tri, (3) NHCSXH noi hé vay vén.
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Mau 04/BGDN

(02 lién)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phic
BIEN BAN BAN GIAO

............ , gAY ..........thang ......n4m.........

Cén cur van ban Y S /NHCS-QLN ngay ......... [ / 2016 cta Téng
Giam déc NHCSXH, ching t6i gbm:

* BEN DAN GIA0:......cccccmiiiieirieccee et sr e gom
1. Ong (BA)...ccoverriniieeeereecrneeneeneienaens (81111 {72 R
2.00g (DA)..cccvieiiierieenenireciie e eeeenees Chirc VU ..cevvereenenee,

* Bén nhan ban giao:.........cceevviviiceinrinncccn e e goém
1. Ong (BA)....euiiriieiieeceercvese st Chiic Vil vvevevreveeceeennns
PN ) o1 (o ) I Chirc VU «..oovevvvvereennnn

_ D tién hanh giao, nhan hd S0 cho VaY b .....eeueeccccrrrreeeesmserseereececessssasseene
V€ ittt sttt e e et se e e sae e e s sna e sae gene theo ndi dung sau:

L Téng du ng ban giao ngdy ............. - T a........... mon, tong so
tién.......... jtrong do6 gbc l........ déng, 13i la......... déng, chi tiét theo sao k& miu sb
02/BGDN dinh kém

2. Toan bd ho so photo ¢6 sao y ciia Gidm dbc NHCSXH noi ban giao cua ...

moén vay dugc xép theo diing thir ty theo Danh muc hd so tai mau 03/BGDN dinh kém.

Bén nhin di nhan day di cdc hd so theo ndi dung nhu trén va hai bén da théng
nhét ky Bién béan.

Bién ban nay dugc lap thanh 02 ban c6 gi4 tri phap 1y nhu nhau mdi bén giir
01 ban dé theo d&i thyc hién.

Dai di¢n Bén ban giao Dai dién Bén nhan ban giao
NHCSXH.......ooooovrernane. NHCSXH.......ooeoeirerrernen.
GIAM POC GIAM POC
(Ky tén, déng ddu) (Ky tén, dong ddw)

.
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